SLIS @ UA Course Transfer Policy
A student may elect up to six hours of coursework from another institution to apply to the 36 hour MLIS degree requirement or the 60 hour MFA degree requirement if the following conditions are met:
1. The course or courses proposed for transfer must be at the graduate level from an institution accredited by a regional accrediting agency such as SACS.  The grade in the course(s) must be a B or better, and the student must have a cumulative graduate GPA at that institution of a B or better.  A student may transfer in no more than six (6) hours of course work.
2. At the time of the student’s graduation from SLIS @ UA, the course or courses transferred must have been taken within the last six (6) years.  For example, if the graduation date is August, 2010, then the transferred course(s) must have been taken since December, 2004.  
3. The student must file a petition with his or her advisor.  In this petition, the student must make the case for the course to transfer and be a part of his or her SLIS degree.  This petition must be accompanied by either the course syllabus or at minimum an official course description from the institutuion.

4. If the advisor approves the transfer request, the request is then forwarded to any relevant SLIS faculty member for approval.  For example, is a student wishes to transfer a graduate research methods course, then the relevant faculty member would be one who teaches LS 502.  The transfer petition is then forwarded to the SLIS Curriculum Committee for approval.  A majority of the SLIS Curriculum Committee must approve the transfer request.
5. The transfer request is then forwarded to the SLIS Director for a formal letter of approval.  The transfer request and a copy of the letter are filed in the student’s file.

6. Any courses which are transferred in will fall under the 9-hour rule which states that no more than 9 semester hours of pass/fail courses can be applied to the SLIS degree.
7. All transfer requests must be made no later than the beginning of the semester in which the student plans to graduate, otherwise, the student may not graduate when planned.

SLIS @ UA Request for Course Transfer Form
Student Name:_______________________


Date:_______________

Student ID Number:___________________
Rationale for transfer request:  Attach course syllabus or course description.

Advisor Approval:_________________________
Y  N
Date:________________
Relevant Faculty Approval:__________________
Y  N
Date:_________________
SLIS Curriculum Committee Approval:

__________________________________

Y  N
Date:_________________

__________________________________

Y  N
Date:_________________

__________________________________

Y  N
Date:__________________

SLIS Director:________________________

Y  N
Date:__________________

September 24, 2007
